FIRST NAME LAST NAME
[City, Country]  |  [+213 XX XX XX XX]  |  [firstname.lastname@... (professional e-mail address)]
[LinkedIn or other professional profile: optional, only if it is up to date]
PROFILE
[2-3 lines adapted to each offer: who you are (e.g., first-year Food Sciences student at INATAA), two or three strengths that the rest of the resume proves, and what you are looking for (internship, Master's program, summer job).]
EDUCATION
[Bachelor's degree in Food Sciences, first year]	[Sep 2026 - present]
[INATAA, University Constantine 1 Frères Mentouri, Constantine]
1. [Relevant courses or lab practicals, e.g., food chemistry, microbiology]
1. [Rank or average, only if it is good; a project or a report you are proud of]
[Baccalaureate, Experimental Sciences, with honors]	[Jun 2026]
[High school, City]
EXPERIENCE
[Role or job title]	[Jul 2026 - Aug 2026]
[Organization, City]  ([internship / project / volunteering / part-time])
1. [Start with an action verb: Recorded, Prepared, Analyzed, Organized, Presented…]
1. [Task + what it produced, e.g., Recorded pH and temperature during yogurt production]
[Second role, project or volunteering]	[Month Year - Month Year]
[Organization, City]
1. [1-2 lines per entry; most recent first]
SKILLS
Technical: [laboratory or field skills, e.g., pH measurement, microscopy, titration]
Digital: [be specific, e.g., Word, Excel (tables, charts, basic formulas), PowerPoint]
Languages: [Arabic (native), French (C1, DELF 2024), English (B2, self-assessed)]: CEFR levels A1-C2
Soft skills: [2-3 skills that your experience above proves, e.g., teamwork, organization]
ADDITIONAL INFORMATION
Certificates: [name, organization, year, e.g., First aid, Red Crescent, 2025]
Activities and interests: [specific and true, e.g., member of the faculty science club; volunteering]
References: [Name, position, e-mail; ask the person first]  or  [Available on request]


How to use this template (delete this page before sending)
Written and Oral Communication Skills 2026-2027, T3. The rules below come from the tutorial.
Fill in
1. Replace every [text in brackets] with your own information, in black, regular font. Delete the lines you do not need.
1. Keep one page. Keep this layout: one column, one font (Arial 10.5-11 or Times New Roman 11-12), clear headings.
1. Contact details stay in the body of the page, not in the header or footer.
Order and content
1. While you are a student, keep Education before Experience. In each section, put the most recent item first.
1. Write dates as month and year (Sep 2026 - present).
1. Begin each bullet with an action verb and say what you did, not only what you were.
1. Give one CEFR level per language (A1, A2, B1, B2, C1, C2). Mention a certificate and its date if you have one.
1. Do not add date of birth, marital status, ID number or a photo unless the offer asks for them (US and UK resumes usually leave them out).
1. Never invent a diploma, an experience, a skill or a level.
Make it readable by people and software (ATS)
1. Do not add tables, text boxes, several columns, icons, skill bars, or text inside images.
1. Use the keywords of the offer when they are true for you.
1. Save as a text-based PDF (or Word if requested). Name the file Lastname_Firstname_Resume.pdf.
Self-check before sending
☐  One page, no [brackets] left, no grey text left.
☐  Profile adapted to this offer (2-3 lines).
☐  Education first; most recent items first; dates as month and year.
☐  Action verbs; one idea per bullet.
☐  Languages with CEFR levels.
☐  Professional e-mail address; phone number checked.
☐  Proofread by another person (spelling, dates, names).
☐  Saved as PDF with a clear file name.
Activity: send your resume as a Word document or PDF to eeo-inataa@umc.edu.dz.
